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Staff Supervision Meeting Record
Structured one-to-one supervision notes and sign-off

Little Squirrels Childcare · Updated June 2026 · Manager Fiona Tynan

Staff member:
Position:
Date:
Manager:
Discussion topics
SafeguardingHealth & safetyBehaviour supportInclusionCurriculum planningParent communication
Key points discussed
Notes
 
 
 
 
 

Action agreed Responsible Target date
     
     
     

Training & professional development
Training completed Date Next due
     
     
     
     

Sign-off
Staff:
Manager:
Related documentsStaff Training MatrixProbation Review Form
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